
DAMASCUS COMMUNITY CHURCH BACKGROUND CHECK RELEASE AND AUTHORIZATION (ADP) 
THIS FORM IS MAINTAINED IN A LOCKED FILE 

PLEASE HAND DELIVER TO A MINISTRY LEADER FOR BEST SECURITY OF INFORMATION 
*Failure to provide ALL requested information will cause the form to be returned 

 
Ministry Requesting Check*: ________________    * All Fields are Required Information 
Name  First*  ____________    Middle* ____________    Last*  __________________________ 
*Prior names, including maiden name, and aliases:  ____________________________________________ 
_____________________________________________________________________________________ 
______________________________  Years used*: ___________________________________________ 
Date of Birth*_______________    Social Security Number*________________ 
Oregon requires sex and race to obtain information:  Gender: Male*:    Female*:   
Race*: Asian ___ Black ___ Hispanic ___ White ___ Other ___ 
Addresses Within The Past Seven Years (use a separate sheet as needed): 
Present Street Address (do not use PO Boxes):  ______________________________________________ 
City/State/Zip__________________________________________________________________________ 
 ____________________________________________________________________________________ 
Prior Street Address:____________________________________________________________________ 
From _____/_______/______ (Month/Day/Year)      To _____/_______/______ (Month/Day/Year)   
Telephone:____________________________ 
Driver's License No.*:  ____________________ Issuing State*:  ____________ 
 
 In the interest of maintaining the safety and security of our customers, employees and property, Damascus Community Church 
(the “Church”) will order a “consumer report” (a background report) on you in connection with your volunteer application, and if you are 
accepted as a volunteer, or if you already volunteer for the Church, may order additional background reports on you for volunteer 
purposes.  The background check company, ADP Screening and Selection Services, will prepare the background report for the Church.  
ADP Screening and Selection Services is located at 301 Remington Street, Fort Collins, CO, 80524, and can be reached at 800-367-
5933.  The background report may contain information concerning your character, general reputation, personal characteristics, mode of 
living, and credit standing.  The types of information that may be ordered include but are not limited to:  Social Security number 
verification; criminal, public, educational and, as appropriate, driving records checks; verification of prior employment; reference, 
licensing and certification checks; credit reports; and drug testing results.  The information may be obtained from private and public 
record sources, including personal interviews with your associates, friends, and neighbors.  (An “investigative consumer report” is a 
background report that includes information from such personal interviews, except in California where that term means any background 
report.)  The nature and scope of the most common form of investigative consumer report is an investigation into your education and/or 
employment history conducted by ADP Screening and Selection Services or another outside organization.   You may request more 
information about the nature and scope of an investigative consumer report, if any, by telephoning the Business Administrator for the 
Church at (503) 658-3179.  A summary of your rights under the Fair Credit Reporting Act is also being provided to you with this form.  
REQUIRED OREGON NOTICE:  If the Church obtains credit history information on you, it will be used to evaluate whether you would 
present an unacceptable risk of theft or other dishonest behavior in the job for which you are being considered. 
 After carefully reading this Background Check Disclosure and Authorization form, I authorize the Church to order my 
background report, including a national criminal file search and investigative consumer reports.  I understand that the Church may 
rely on this authorization to order additional background reports, including investigative consumer reports, during my time as a 
volunteer without asking me for my authorization again as allowed by law. 
 I also authorize the following agencies and entities to disclose to ADP Screening and Selection Services and its agents all 
information about or concerning me, including but not limited to: my past or present employers; learning institutions, including 
colleges and universities; law enforcement and all other federal, state and local agencies; federal, state and local courts; the military; 
credit bureaus; testing facilities; motor vehicle records agencies; all other private and public sector repositories of information; and 
any other person, organization, or agency with any information about or concerning me.  The information that can be disclosed to 
ADP Screening and Selection Services and its agents includes, but is not limited to, information concerning my employment history, 
earnings history, education, credit history, motor vehicle history, criminal history, military service, professional credentials and 
licenses and substance abuse testing. 
 I do hereby agree to forever release and discharge DCC and ADP, and their employees, officers and other representatives, 
and each of them, to the full extent permitted by law, from any claims, damages, losses, liabilities, costs and expenses arising from or 
related to the retrieving and reporting of information as authorized herein. 
 I agree the Church may rely on this authorization to order background reports, including investigative consumer reports, 
from companies other than ADP Screening and Selection Services without asking me for my authorization again as allowed by law.  I 
also agree that a copy of this form is valid like the signed original.  I certify that all of my personal information on this form is true and 
correct and understand that dishonesty will disqualify me from consideration as a volunteer with the Church, or if I am hired or 
already volunteer for the Church, that my service as a volunteer may be terminated.  

 
 

______________________________________________________________                               _____/_______/________ 
Signature                                                                                                                                            Date:    (Month/Day/Year) 

 
 



 
 

 
 

 


